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ANNEX I
A.M. No. 04-3-15-SC-PHILJA

Republic of the PhilippinesRepublic of the PhilippinesRepublic of the PhilippinesRepublic of the PhilippinesRepublic of the Philippines
Supreme CourtSupreme CourtSupreme CourtSupreme CourtSupreme Court

BaguioBaguioBaguioBaguioBaguio

Gentlemen:

Quoted hereunder, for your information, is a resolution of the Court En Banc dated

23 March 2004

�A.M. No. 04-3-15-SC-PHILJA.-Re: Various Resolutions Adopted by the PHILJA Board of Trustees
re: Various ADR Subcommittee Resolutions.- The Court Resolved to APPROVE Resolution No. 04-06 of the
PHILJA Board of Trustees, recommending the approval of the following resolutions of the PHILJA ADR
Subcommittee, to wit:

x x x x

Resolution No. 02-04

Proposed Implementing Rules and Regulations on Mediation in the Trial Courts and
Revised Guidelines for the Payment of Mediation Fees to Mediators and Daily Supervisors, to wit:

IMPLEMENTING RULES AND REGULATIONS
ON MEDIATION IN THE TRIAL COURTS

WHEREAS, on October 16, 2001, the Supreme Court issued an en banc Resolution A.M. No. 01-
10-5-SC PHILJA, covering the following:

1. Administrative Order establishing the Philippine Mediation Center (PMC);

2. Second Revised Guidelines for the Implementation of Mediation Proceedings;

3. Code of Ethical Standards for Mediators;

4. Standards and Procedure for Accreditation of Mediators for court-referred court-related
mediation cases;

5. Compensation Guidelines for Mediators and Supervisors;

6. Memorandum of Agreement with the Philippine Mediation Foundation Inc. (PMFI).
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WHEREAS, in the aforementioned Resolution, the Philippine Judicial Academy (PHILJA) was
designated by the Court as its component unit for court-referred, court-related mediation cases and
other alternative dispute resolution mechanisms;

WHEREAS, pursuant to the aforementioned designation, PHILJA shall direct and manage the
PMC and implement procedures for its operation;

WHEREAS, on May 1, 2002, a Contract of Services was signed between PHILJA and PMFI relative
to the administrative supervision of Supervisors and Mediators in the Metro Manila area;

WHEREAS, on April 24, 2002, Chief Justice Hilario G. Davide, Jr., in Administrative Circular
(AC) No. 20-2002, directed PHILJA to formulate and issue implementing rules and regulations for the
proper implementation of court-referred mediation;

WHEREFORE, in view of the foregoing, the following Implementing Rules and Regulations are
hereby promulgated to govern the operation of the PMC.

I. MEDIATION PROCESS (refer to the attached flowchart)
II. ROLES AND FUNCTIONS

The Court Administrator

1. Monitors and ensures that the inventory and referral of cases for mediation are properly observed
and undertaken.

2. Requires monthly reports from judges on number of cases referred to the PMC Unit for mediation
and how many cases were settled through mediation.

Executive Judges

1. Direct and periodically remind the judges within the jurisdiction where PMC units are organized
and existing, to refer cases to mediation pursuant to the Second Revised Guidelines for the
Implementation of Mediation Proceedings and AC No. 20-2002;

2. Assist in providing a permanent mediation office/space, to house the PMC Units within their
respective jurisdictions;

3. Arrange with local governments to provide typewriter/computer and/or fax machine, including
basic equipment and furniture for PMC Units.

4. Encourage the Judges and Court Personnel, before whose court the case subject of mediation is
pending, to extend to the Mediator, every possible support and assistance.

5. Designate a Clerk-in-Charge, in consultation with PHILJA and the Office of the Court
Administrator (OCA), for the PMC Unit.

6. Direct the Clerk-of-Court to collect and deposit Mediation Fees pursuant to the procedures
prescribed in the Compensation Guidelines for Mediators  and Supervisors and these rules.

7. Direct the Clerk-in-charge to submit a monthly mediation report of all the cases referred to
Mediation duly noted by the Executive judge to the Mediation Division of PHILJA furnishing
a copy thereof to the OCA and the PMC unit.
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8. Ensure the proper implementation of approved mediation structures, procedures, and guidelines
in their respective areas, so as to institutionalize mediation in the Philippines.

Presiding Judge/ Trial Court

1. Extend to the Mediator, as an officer of the court, every possible support and assistance during
Mediation proceedings.

2. Direct the Branch Clerk-of-Court to conduct a MONTHLY INVENTORY OF MEDIATABLE
CASES for submission to OCA and PHILJA at least one week before actual referral to PMC
Unit for mediation.

3. Issue an Order referring the case/s identified in number 2 above to the PMC Unit for mediation
without prejudice to cases which are referred by the Judge during pre-trial.

4. Confirm the selection/appointment of the Mediator.

5. Impose the appropriate sanction, including but not limited to censure, reprimand, contempt,
payment of costs and fees assessed against the absent party to the attending party and counsel,
and such sanctions as are provided under the Rules of Court for failure to appear for pre-trial, in
case any or both of the parties absent themselves, or for abusive conduct during mediation
proceedings.

6. Ensure the successful implementation of mediation, as one of the key modes of Alternative
Dispute Resolution (ADR) and thereby reduce docket congestion.

Clerk-of-Court

1. The Clerk-of-Court shall ensure the proper collection, deposit and payment/withdrawal to and
from the PMC Trust Funds and render the proper report thereon pursuant to the approved
Compensation Guidelines and these rules.

2. Coordinate with PMC Coordinator for the set-up and maintenance of PMC Units.

Branch Clerk-of-Court

1. For pending cases, conduct a MONTHLY INVENTORY OF MEDIATABLE CASES for
submission to OCA and PHILJA.  Henceforth, the petitioner or appellant shall specify � by
writing or by stamping on the right side of the caption of the initial pleading (under the case
number) that the case is mediatable.

2. Ensure the regular referral of cases for mediation to the PMC Unit.
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3. Provide a copy of the daily calendar of cases for pre-trial to the PMC Unit.

Clerk-in-Charge

1. Liaise between the Trial Courts and Mediators and Supervisors in the PMC Unit.

2. Ensure that cases referred by the Trial Court for mediation were actually received by the PMC
unit and acted upon.

3. Submit a MONTHLY MEDIATION REPORT OF ALL THE CASES REFERRED TO
MEDIATION duly noted by the Executive Judge to the Mediation Division of PHILJA furnishing
a copy thereof to the OCA and the PMC Unit.

PMC Unit Coordinator

1. Act as the de facto Officer-in-Charge of their respective PMC Unit.

2. Monitor the referral of cases from the courts.

3. Ensure that the Daily Supervisors and Mediators are always available in the PMC Unit where
they volunteered to mediate. Maintain an up-to-date list of Mediators and Daily Supervisors
serving in the PMC Unit.

4. Remind the Mediators at every opportunity about their specific responsibilities as provided for
in the Code of Ethical Standards for Mediators.

5. Report as soon as possible to PHILJA and the Executive Director of the PMFI (or the designated
individual/head of the organization enlisted by PHILJA to give technical and management
assistance), any wrongdoing by any of the mediators under their supervision and/or any fortuitous
event in the PMC Unit.

6. Collate and submit to the trial court which referred the case to mediation, the Mediator�s Report
at the end of the mediation period.  A copy shall be retained for the file of the PMC Unit.

7. Assist the PMFI Executive Director (or the designated individual/head of the organization enlisted
by the PHILJA to give technical and management assistance) in the performance of his
responsibilities, particularly in monitoring and supervising Mediators in their work, in developing
systems and programs for the selection, monitoring and periodic evaluation of mediators as a
whole, including the preparation of reports required by PHILJA and the OCA.
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8. Submit to the Mediation Division of the Judicial Reforms Office, PHILJA and the PMFI
Executive Director (or the designated individual/head of the organization enlisted by the PHILJA
to give technical and management assistance) a MONTHLY REPORT OF THE PMC UNIT�S
ACTIVITIES AND OPERATIONS, duly noted by the Executive Judge, furnishing a copy thereof
to the OCA on or before the 10th day of the next month.

Daily Supervisor

1. Perform specific roles and responsibilities pertaining to the Mediation process as described in
the Mediation Process Flowchart.

2. Ensure, with the assistance of parties� counsel, that the draft Compromise Agreements are not
contrary to law, morals, good customs, public policy and public order and, otherwise, to see to
it that it is in accordance with the guidelines laid down by PHILJA.

3. Review Mediator�s Report, before parties are requested to affix their signature therein, to ensure
that the guidelines laid down by PHILJA have been complied with.

Mediator

1. Deemed an Officer of the Court when performing his functions and whose appointment/selection
has been confirmed by the Court.

2. Performs specific roles and responsibilities pertaining to the Mediation process as described in
the Mediation Process Flowchart.

3. Prepares a MEDIATOR�S REPORT, to include whether one or both of the parties and/or counsel
was absent to enable the court to determine the imposition of the proper sanctions.

4. Conducts the mediation proceedings with utmost degree of professionalism and dedication.

5. Abides by the Code of Ethical Standards for Mediators.

6. Respects the relationship between Mediators and other professional disciplines including law,
medicine, science, accounting, mental health and social services, and shall promote harmony
and cooperation between Mediators and other professionals.

7. In cases of voluntary withdrawal as a Mediator, requests PHILJA, in writing, for the cancellation
of his/her accreditation. Upon confirmation of the cancellation of accreditation, the Mediator
shall immediately surrender his/her identification card and shall be dropped from the list of
Accredited Mediators.
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8. Submits at the end of each month, to the PMC Unit Coordinator a monthly status report of all
the cases handled.

III. REFERRAL OF CASES FOR MEDIATION

1. Where the parties expressed their desire to undergo mediation, but are not willing to pay the
fees and they are not indigent litigants qualified for pro bono services, it should be construed as
refusal to mediate.

2. Only cases included in the MONTHLY INVENTORY OF MEDIATABLE CASES prepared
and submitted by the Branch Clerk-of-Court will be scheduled for mediation; except upon
appearance of the parties during pre-trial in cases covered by mediation, where the Judge
immediately orders the parties to appear before the PMC Unit.

3. If the parties cannot agree on a Mediator, the Daily Supervisor shall assign the Mediator.
Unless the parties choose and agree on a particular mediator, for a fair and equal distribution of
cases, the Daily Supervisor shall assign a number to the Mediators in the order in which they
arrive in the PMC Unit. Their names and numbers shall be posted daily. The Mediator who first
arrived will be assigned to handle the first case. Before a case will be referred back to the first
Mediator, the Daily Supervisor must see to it that the cycle of assignment is completed, that is,
all mediators present for the day have already handled a case regardless of their outcome.

The Unit Coordinator/ Daily Supervisor/ Mediators, in the interest of equity and fairness, may
agree on a more appropriate process of distributing cases, depending on the circumstances,
with the approval of PHILJA, upon recommendation of PMFI or the  organization enlisted by
PHILJA to give technical and management assistance.

4. Priority shall be given to those Mediators assigned in the particular PMC Unit.  On-call
Mediators must leave their contact numbers with the Daily Supervisor for urgent coordination.
In the case of mediators who serve in different areas, a specific day must be designated for each
area with the approval of PHILJA, upon recommendation of PMFI or the organization enlisted
by PHILJA to give technical and management assistance.

5. A Mediator must inform his/her Daily Supervisor of the schedule for the day. If a Mediator
has a case which was reset on that day, the same must be made known to the Daily Supervisor
so that it can be considered in the assignment of cases.

6. Upon assignment of a Mediator to handle a case, the Mediator shall immediately proceed
with the mediation proceedings. Cases that have to be reset, shall be scheduled, if possible,
within the next five working days as agreed by the Mediator and the parties. The status of the
case shall be reported to the trial court upon its settlement, or upon request of the Presiding
Judge; or, in case of the expiration of 30 days and no settlement has been reached.
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7. In no case shall a Daily Supervisor assign a case to himself.  This is, however, without
prejudice to the freedom of the parties to choose their preferred Mediator. In a situation where
there are more cases than Mediators could handle, the Daily Supervisor should reschedule the
other cases on the date agreed by the parties; except that if the parties are not amenable to
reschedule their mediation hearing, the Daily Supervisor may call the other Mediators who
have signified to be �on-call� for the day.

If the assigned Mediator will not be able to attend a reset case due to unavoidable circumstances,
he/she must coordinate with the Daily Supervisor and should get the consent of the parties
before assigning the case to a new Mediator.

8. There shall be no co-mediation except when the assigned Mediator asks for assistance from
another Mediator.  In such case, the parties must be informed about the co-Mediator and must
agree to such.  In addition, the name of the co-Mediator must be submitted to the trial court for
confirmation.

9. Mediation shall proceed on the date and time agreed upon without the need of further notice.
If the parties do not appear on the time agreed upon, the concerned Mediator must report the
matter to the trial court concerned for proper action.

IV. MEDIATOR�S CONDUCT

1. Only Mediators, whose accreditation are valid and effective, may mediate cases referred by
the Court.

2. The Mediator�s Identification (ID) card must be worn in the PMC Unit at all times.  Said ID
shall also be used during mediation of cases referred by the Court.

3. All Mediators must wear proper attire as Officers of the Court.

4. The Daily Supervisors and Mediators assigned for the day must arrive on time in their
respective PMC Unit.  In case a Daily Supervisor will not be available on the day of his/her
assignment, he/she must report the matter at least a day in advance to the PMC Unit Coordinator.
If a Mediator assigned on a particular day is not available, it shall be his/her duty to inform the
Daily Supervisor.

5. So as to avoid any conflict of interest or appearance of conflict of interest, a Mediator, who
is also a practicing lawyer with pending case/s in a particular court cannot be assigned to mediate
cases pending before that court until all of the said case/s have been terminated.  In family
cases, the Court may assign a duly accredited Social Worker or Branch Clerk-of-Court as the
Mediator.
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6. In the same manner, a Mediator who is also a court personnel in a particular court can neither
be assigned to mediate cases pending in such court.  In such cases, it is the duty of the Mediator
to inform the Daily Supervisor and/or unit Coordinator about the situation to avoid any perception
of conflict of interest.

7. In no particular case and/or circumstance can a Mediator go directly to the Trial Court or the
Branch Clerk-of-Court to solicit cases to be mediated.

8. In case a mediator is also a practicing private mediator, in no case shall mediation proceedings
for private mediation be done inside the PMC unit or in any other area within the premises of
the courthouses. As Accredited Mediators for court-annexed mediation cases, it is his/her
primary duty to give priority to court-annexed cases, and to ensure that there should be
no conflict between his duty as an accredited court-annexed mediator and as a private
mediator. In no case shall there be private mediation for cases already filed in court.

9. In no case shall a Mediator use the logo of the Supreme Court-PHILJA-PMC in any letterhead
or business card. The ID card issued by PHILJA is (enough representation) to be used by
Mediators for court-annexed mediation cases only.

10. All Supervisors and Mediators must attend all meetings called for by the PMC and perform
such other duties and functions as may be necessary.

11. Teamwork and mutual respect among the PMC Unit Coordinator, Daily Supervisors,
Mediators, Clerks-in-Charge as well as other court personnel must be observed at all times.

V. GRIEVANCE MACHINERY

1. A Grievance Committee, composed of three (3) members, shall be constituted by the
Chancellor.  The head and members of the Grievance Committee shall be appointed by the
PHILJA Chancellor, to serve for a term of six (6) months.  The Committee shall be headed by a
member of the PHILJA ADR Subcommittee and its members shall be a Supervisor and a Mediator.

2. All Supervisors and Mediators shall conduct themselves properly at all times.

3. Any report/complaint against or incident involving any Supervisor or Mediator must be
made known in writing to the PHILJA-PMC and to the designated individual/head of the
organization enlisted by the PHILJA to give technical and management assistance.  Any mediator
or Supervisor who is aggrieved by any action of PHILJA or its designee may also file a written
petition with the Grievance Committee for relief.
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4. If the complaint or petition is found prima facie meritorious, the PHILJA Chancellor shall
direct the Grievance Committee to conduct an investigation and to submit a report, which shall
include its findings and recommendations, within thirty (30) days from receipt of the directive.
Due process must be afforded the Supervisor/Mediator concerned.

5. PHILJA shall review the report submitted by the Committee.  Unless the sanction is a
cancellation of accreditation or non-renewal thereof with respect to mediators, or removal from
office of a supervisor � which shall be referred for appropriate action to the Supreme Court, the
decision of the PHILJA Chancellor shall be final.

6. During the period of investigation, the Mediator concerned shall be placed on preventive
suspension.  Upon the expiration of the thirty (30) day period, the Mediator shall be automatically
reinstated even if the investigation has not yet been concluded.

7. If the recommendation is for the dismissal of the complaint, the Mediator concerned shall
immediately be reinstated without a gap in his service for accreditation purposes.  However, if
the recommendation is for the cancellation of the accreditation or non-renewal thereof, the
suspension of the Mediator stays until the cancellation of the accreditation or non-renewal
becomes effective upon resolution of the Supreme Court.

8. The Supreme Court has the discretion to impose (additional) appropriate penalties for the
erring Mediator depending on the severity of the action.

VI. COLLECTION AND PAYMENT OF MEDIATION FEES

1. The Clerks-of-Court, Officers-in-Charge of the Office of the Clerk-of-Court, or their
accountable duty authorized representative designated by them in writing, shall receive the
PMC collections, issue proper receipts therefor, maintain two (2) separate cash books properly
marked Cash Book for PHILJA-PMC Fund (75%)  and Cash Book for PHILJA-PMC Fund
(25%), deposit such collections in the manner to be prescribed for the purpose, and render the
proper MONTHLY REPORT OF COLLECTIONS, DEPOSITS AND WITHDRAWALS for
the said Fund.  Auditing for the said Fund shall be made by the Fiscal Monitoring Division of
the OCA.

2. The PMC General Trust Fund/SC-PHILJA-PMC Fund  under LBP Acct. No. 0592-1055-
60 shall be the depository account for the 25 % share allocated for the PMC operational expenses
authorized under the approved Compensation Guidelines by the Supreme Court. PHILJA shall
manage the said Fund. In addition, the Executive Judge and the Clerk-of-Court shall open a
Savings Account with the nearest Land Bank of the Philippines in their area, which is an
authorized depository bank under the account name RTC-PHILJA-PMC Trust Fund.  The
signatories of the account shall be both the Executive Judge and the Clerk-of-Court.  Such
account would be the depository account for the 75% share allocated for the Mediators and
Supervisors. PHILJA through a Memorandum of Agreement with Land Bank shall make
arrangements for proper implementation of the procedure prescribed in these rules.
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3. Upon receipt of payment, the Clerk-of-Court or Officers-in-Charge of the Office of the Clerk-
of-Court shall issue separate receipts for the 25% and 75% mediation fee, respectively, and
shall immediately deposit said amounts separately.  The 25%  shall be deposited to the PMC
General Trust Fund/SC-PHILJA-PMC Fund under LBP Acct. No. 0592-1055-60 while the
75% shall be deposited to the Savings Account  opened by the Executive Judge and Clerk-of-
Court of their respective station as mentioned in the preceding section.

4. At the end of each month, the Unit Coordinator shall compute the amounts due to each Daily
Supervisor and Mediators. Proper voucher and payroll shall be prepared and submitted to the
Clerk-of-Court for his/her approval and notation of the Executive Judge.

5. Upon submission, an Authorization to Withdraw shall be issued and signed by the Executive
judge and Clerk-of-Court, and submit the same to the Land Bank. Thereafter, the Daily
Supervisors and Mediators can directly withdraw the amounts due them for the month upon
presentation of the SC-PHILJA Mediators Identification Card.

6. Upon receipt of their payment, the Daily Supervisors and Mediators must sign the PAYROLL
REPORT prepared by the PMC Unit Supervisor. The Unit Supervisor shall submit the completed
payroll to the Clerk-of-Court for proper reporting.

7. The Clerk-of-Court shall transfer the Interest earned net of tax of the Savings Account/
RTC-PHILJA-PMC Fund to the PMC General Trust Fund every year.

8. A separate set of Official Receipts issued for the fund shall invariably indicate the prefix
initial of the name of the Fund �PMC� followed immediately by the description of the kind and
nature of the collection, including the name of the assigned Mediator and Case No. if it refers to
Mediation Fee. There shall be one type of receipt for the 25% and another one for the 75%.

Official Receipts for the fund shall be provided by the Property Office of OCA.  Should Official
Receipts be not immediately available, the Official Receipts which were previously requisitioned
and issued may be used provided that they are properly marked �Philippine Mediation Center
Fund�.

If the OFFICIAL CASH BOOKS are unavailable, the ordinary Record Book (7" x 12") may be
used for the purpose, provided that the same shall be marked �CASH BOOK FOR THE
PHILIPPINE MEDIATION CENTER FUND�.

9. The Clerk-of-Court shall prepare six (6) copies each of the separate MONTHLY REPORT
OF COLLECTIONS, DEPOSITS AND WITHDRAWALS for both PMC Funds. The original
copy thereof together with the PMC Unit Supervisor�s PAYROLL REPORT shall be submitted
within ten (10) days after the end of every month to the PHILJA Finance Division.  Copies shall
be given to the: (1) Accounting Division, OCA; (2) the Fiscal Monitoring Division, OCA; (3)
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the Chief Accountant of the Supreme Court; and (4) the PMC Unit in their area. The Clerk-of-
Court shall retain the last copy for their file.

The aggregate amount of the Deposit Slips for any particular month should always equal to and
tally with the collections for that month as reflected in the Monthly Report of Collections.

If no collection is made during the month, notice to that effect should be submitted to the Chief
Accountant of the OCA, copy furnished the PHILJA finance division, within ten (10) days
after the end of every month.

10. Mediation fees are separate from the filing fees.  Mediation Fees should be based on the
filing fee of the case on the year it was docketed.  In cases where only a particular issue in a case
is referred for mediation, mediation fee should be based on the filing fee of the original case.
When there is consolidation of cases, mediation fees should be based on the consolidated amount.
In case of quasi-offenses under Title 14 and there is no filing fee, the mediation fee should be
the minimum flat rate depending on the level of Mediators as stated in the Compensation
Guidelines.

11. In no case shall a Mediator or Supervisor accept money for payment of mediation fees from
the parties.  If the parties request the Mediator or Supervisor to pay for them said Mediator or
Supervisor should request, another person in the unit to accompany the parties to the Office of
the Clerk-of-Court.

12. The Mediator�s Fee shall be computed based on the �total collected mediation fees� for
settled and back-to-court cases for the month, allocation of which shall be in accordance with
the Compensation Guidelines for Mediators and Supervisors.

13. The total amount of fees that may be allowed for government employees who rendered
service as Mediators for a given month shall not exceed 50% of his basic salary.

14. In case of co-mediation approved by the trial court, both Mediators shall share in the
Mediator�s fee.

15. The Daily Supervisor, for whom cases were referred initially for mediation, shall receive the
proportionate share of the mediation fee, regardless of who was the assigned Daily Supervisor
at the time of the actual payment was made.

16. All ordinary and reasonable expenses incurred for the remittance of collections and transmittal
of reports for the Philippine Mediation Center Fund shall be reimbursed by the PHILJA,
chargeable against the Fund, upon submission of the duly accomplished voucher together with
the necessary original receipts and other supporting papers required in audit direct to the Chief
of the PHILJA Finance Division.

ANNEXES ANNEX IANNEX IANNEX IANNEX IANNEX I



ADR OPERATIONS MANUAL 101

In no case shall expenses incurred for the PMC Fund be deducted from the collections, which
should be remitted in full.

VII. ACCREDITATION OF MEDIATORS

1. The accreditation of mediators shall be effective for a period of two (2) years.  To maintain
good standing, the Mediator must attend at least 75% of all activities conducted by the PMC,
including but not limited to refresher courses, meetings and other trainings within the two (2)
year period.  In addition, the Mediator must fulfill his commitment to serve the PMC Unit,
continue to be of good moral character, and participate in the annual Settlement Month.

In case the Mediator has other commitments within which he will not able to comply with any of
the aforementioned requirements, the concerned Mediators should inform PHILJA-PMC
regarding the reasons therefor at least one (1) week before the activity.

2. For purposes of upgrading the level of Mediators on the next accreditation, each case settled
is equivalent to one case.  When there is consolidation of cases by the trial court and the Mediator
for all such cases perform only one mediation proceeding, then such consolidated cases settled
are considered as only one case.

3. After the expiration of the Mediator�s accreditation, the Mediator�s conduct and performance
shall be extensively reviewed by his respective PMC Coordinator for recommendation to the
Evaluation and Accreditation Committee to determine whether the concerned Mediator can be
re-accredited.  With respect to the Coordinator, his conduct and performance shall likewise be
reviewed by the PHILJA upon consultation with the respective Executive Judge, Clerk-of-
Court and Mediators in the Unit.

4. Only PHILJA-PMC sponsored or accredited activities will be considered for the determination
of official attendance.  The training programs of PMFI (or the organization enlisted by PHILJA
to give technical and management assistance) may be accredited by PHILJA upon submission
of the proposed program before the aforesaid activity and upon submission of a report thirty
(30) days after the training. Attendance in any other training aside from those conducted by
PMFI (or the organization enlisted by PHILJA to give technical and management assistance)
on mediation may be allowed but will not be considered as completion of the requirements for
accreditation.

5. For the purpose of maintaining good standing and complying with the requirement of attending
75% of all activities conducted by the PMC, attendance in foreign trainings and conferences
may be credited provided the Mediators submit the description of the program one (1) month
before the said activity for assessment by PHILJA/ PMFI (or the organization enlisted by PHILJA
to give technical and management assistance). If the program is relevant, attendance of the
Mediators in the said activity will be considered. At the end of the program, the Mediator
concerned must also submit a brief report and proof of attendance. Upon submission, PHILJA
shall issue a confirmation that the program was credited.

VIII. SUBMISSION OF REPORTS
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1. Forms must be properly accomplished and submitted to the proper authorities to facilitate
approval of the Compensation Agreement, crediting of cases to the concerned Mediator and
Supervisor, and payment of Mediator�s fee.

2. The PMC Unit Coordinator shall consolidate all reports before submission to PHILJA/PMFI
(or the organization enlisted by PHILJA to give technical and management assistance).  He
must see to it that the monthly reports submitted are complete.  There must be proper coordination
with the Clerk-of-Court regarding the timely submission of financial reports.  It is advisable
that all reports together with the attachments be submitted together, not later than on the 10th

day of each month.

FOR STRICT COMPLIANCE.

_________________, 2004.

(SGD) EDUARDO D. DE LOS ANGELES

  Chair, ADR Sub-Committee

(SGD) ALFREDO F. TADIAR (SGD) PACIFICO A. AGABIN
                             Member  Member

(SGD) BERNARDO T. PONFERRADA
   Head, Judicial Reforms Office

(SGD) ANTONIO M. MARTINEZ
  Vice Chancellor

(SGD)  AMEURFINA A. MELENCIO HERRERA
Chancellor

REVISED GUIDELINES FOR THE PAYMENT OF MEDIATION FEE
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           TO THE MEDIATORS AND DAILY SUPERVISORS

All mediation fees shall be deposited in a Supreme Court-PHILJA-PMC Trust Fund. All fees for
Mediators, Supervisors and operating expenses shall be paid from the Fund.

The Clerk-of-Court shall submit a MONTHLY REPORT ON THE COLLECTION, DEPOSIT AND
WITHDRAWAL to the Finance and Management Division of PHILJA.  BANK REMITTANCE ADVICE
shall also be submitted to support the collections and deposits made per report.

Breakdown of Mediation Fee Sharing:

70% - To the Mediator who mediated the case ) To open a Savings

  5% - To the Daily Supervisor. ) Account with nearest

) Land Bank branch  under account name

   RTC-PHILJA-PMC Trust Fund

15% - To Qualified ADR Organization

or Individual providing technical

assistance to PHILJA )

or if none, to PMC ) To be deposited in Land Bank

Trust Fund ) SC-PHILJA-PMC Fund/

 10% - To PMC Trust Fund. ) LBP#0592-1055-60

100%

PROCEDURES IN MAKING WITHDRAWALS TO PAY THE MEDIATORS AND DAILY
SUPERVISORS:

1. Withdrawal slip shall be signed by the Clerk-of-Court and countersigned by the Executive Judge.

2. No withdrawal shall be allowed unless there is a lawful Court Order to Pay the MEDIATORS and
DAILY SUPERVISORS issued by the Executive Judge.

3. There shall be a ready payroll prepared by any court personnel duly designated/authorized by the
Clerk-of-Court. The total amount of the payroll, is the only amount to be withdrawn from the
Land Bank in your area using the savings account for the 75% if the PMC deposits.

4. Within two (2) weeks after the end of each quarter, all Clerks-of-Court are required to submit to the
Chief Financial Officer of PHILJA a quarterly report of the mediation fees, indicating the
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outstanding balance maintained with the depository bank, and the amount of all deposits and
withdrawals made within the period.

Reimbursement of Expenses:

All ordinary and miscellaneous expenses incurred for the remittance of collections and transmittal of
reports on the Philippine Mediation Center Trust Fund shall be reimbursed by PHILJA, upon submission of
the duly accomplished voucher with the necessary receipts and other supporting papers required in audit.

In no case shall expenses incurred be deducted from the collections, which should be remitted in full.
All reports and correspondence relative to collections and deposits of the PMC Trust Fund shall be addressed
to:

THE CHIEF FINANCIAL AND MANAGEMENT OFFICER

PHILIPPINE JUDICIAL ACADEMEY (PHILJA)

SUPREME COURT OF THE PHILIPPINES

MANILA

The Clerks-of-Court, shall exercise close supervision over their respective duly authorized
representatives to ensure strict compliance, and shall be held accountable for failure to do so.

_______________, 2004

(SGD) EDUARDO D. DE LOS ANGELES

  Chair, ADR Sub-Committee

(SGD) ALFREDO F. TADIAR (SGD) PACIFICO A. AGABIN
                             Member       Member

(SGD) BERNARDO T. PONFERRADA
   Head, Judicial Reforms Office

(SGD) ANTONIO M. MARTINEZ
  Vice Chancellor

(SGD)  AMEURFINA A. MELENCIO HERRERA
Chancellor
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Resolution No. 03-04

Proposed Administrative Circular prescribing as an additional requisite for inclusion in complaints, petitions
and other initiatory pleadings filed in all courts other than the Supreme Court, Court of Appeals, Sandiganbayan
and Court of Tax Appeals, a determination that cases are mediatable, to wit:

ADMINISTRATIVE CIRCULAR NO. _______

TO          : THE REGIONAL TRIAL COURTS AND METROPOLITAN TRIAL
COURTS OF METRO MANILA, CEBU CITY, MANDAUE CITY AND
DAVAO CITY; THE MUNICIPAL TRIAL COURTS OF CEBU AND
DAVAO AND SUCH OTHER COURTS THAT MAY BE FURTHER
DESIGNATED BY THE SUPREME COURT; THE INTEGRATED BAR
OF THE PHILIPPINES and ALL OTHER BAR ASSOCIATIONS

SUBJECT: ADDITIONAL REQUISITE FOR INCLUSION IN COMPLAINTS,
PETITIONS AND OTHER INITIATORY PLEADINGS FILED IN ALL
COURTS OTHER THAN THE SUPREME COURT, COURT OF
APPEALS, SANDIGANBAYAN AND COURT OF TAX APPEALS, OF A
DETERMINATION THAT CASES ARE MEDIATABLE

WHEREAS, one of the priority objectives of the Supreme Court is the speedy administration of justice
and the decongestion of court dockets;

WHEREAS, the Action Plan for Judicial Reforms (APJR) on Judicial Systems and Procedures includes
the use of Alternative Dispute Resolution mechanisms, one of which is court-annexed mediation;

WHEREAS, on October 16, 2001, the Supreme Court issued an en banc Resolution A.M. No. 01-10-5-
SC-PHILJA, covering the following:

1. Administrative Order establishing the Philippine Mediation Center (PMC);
2. Second Revised Guidelines for the implementation of mediation proceedings;
3. Code of Ethical Standards for Mediators;
4. Standards and Procedure for Accreditation of Mediators for court-annexed mediation cases;
5. Compensation Guidelines for Mediators and Supervisors;

WHEREAS, on March 12, 2002, the OCA and the Integrated Bar of the Philippines (IBP) entered into
a Memorandum of Policy Guidelines under which the IBP committed itself to, inter alia, see to it that its
members avail of court-annexed mediation in appropriate cases;

WHEREAS, the PHILJA had already established PMC units in Metro Manila, Cebu City, Mandaue,
Lapu-Lapu, Davao City, Digos, Tagum and Panabo;

WHEREAS, the PMC units in Bacolod, Negros Occidental and San Fernando, Pampanga will be fully
established as ADR Model Courts under the Justice Reforms Initiative Support (JURIS) Project;
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WHEREAS, there is need to accelerate and streamline mediation systems and procedures in the interest
of improved efficiency and a stronger system of operation;

WHEREFORE, all complaints, petitions and initiatory pleadings filed in all courts, other than those
indicated in the title, shall comply with the following requirements, in addition to those prescribed by pertinent
provisions of the Rules of Court and existing circulars:

1. The plaintiff, petitioner, applicant or principal party seeking relief in the complaint, petition,
application or other initiatory pleading shall indicate on the right side of the caption (under the case
number) of such original pleading whether the case is referable to mediation by stamping or writing
�MEDIATABLE� on the basis of the following coverage:

a. All civil cases, settlement of estates, and cases covered by the Rule on Summary Procedure,
except those which by law may not be compromised;

b. Cases cognizable by the Lupong Tagapamayapa under the Katarungang Pambarangay Law;
c. The civil aspect of BP 22 cases;
d. The civil aspect of quasi offenses under Title 14 of the Revised Penal Code.

The complaint and other initiatory pleadings referred to and subject of this Circular are the original
civil complaint, counterclaim, cross-claim, third (fourth, etc.) party complaint, or complaint-in-
intervention, petition, or application wherein a party asserts his claim for relief.

2. Any violation of this Circular shall be a cause for the non-acceptance by the court of the complaint,
petition, application and other initiatory pleadings referred to and subject of this Circular.

This Circular shall take effect on ________________.

 (SGD) HILARIO G. DAVIDE, Jr.
                      Chief Justice
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